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Practice Guideline #5 – Application to Reconsider a Decision

Reconsideration Application

Section 1:  Claim/Account information 

Section 2: Decision information

Section 3:  Applicant contact information
Name of Party Applying 
for Reconsideration:

Alternate Phone

If the contact information changes, you must update the Appeals Commission immediately.

Section 4: Representation

If you have a representative, you must submit a separate Notice of Representation form at the same time you 
submit this form. If you plan to get a representative, you must submit the Notice of Representation once you have 
a representative. This gives us the authorization to work with your representative. 
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Complete Section 5 if your reconsideration application is based on the submission that new evidence is now available that: 

on reasonable and justifiable grounds could not have been presented previously
is relevant to the decision; and
is likely to have had an impact on the decision

Section 5:  New evidence application details 
If you are submitting more than one document as new evidence, you must give each document a sequential number
starting at R1, R2, R3, etc.,
You must complete the following information for each document you are submitting

Document Number: Document Date: 

Author of the Document: 

Why is this document new evidence? What issues of appeal does the document refer to?

Why did you not submit the document at the initial hearing? 

Why is this document relevant to the decision? 

How would it change the decision that was made?

Description of the Document:
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Section 5: New evidence application details
If you are submitting more than one document as new evidence, you must give each document a sequential number
starting at R1, R2, etc.,
You must complete the following information for each document you are submitting

Document Number: Document Date:

Author of the Document:

Description of the Document: 

Why is this document new evidence? What issues of appeal does the document refer to? 

Why didn’t you submit the document at the initial hearing?

Why is this document relevant to the decision?

How would it change the decision that was made?  

If you require additional space for your Section 5 submission, please make
additional copies of this page and after completion attach to your application.
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Section 6: A significant defect in the appeal process or content of the decision 
What issue of appeal has the defect? Identify the specific paragraph(s) from the decision that demonstrate the defect.
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Section 7: Hearing  Information

Section 8: 

   

Section :

a video conference hearing

I prefer:
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